Proforma for carrying out repairs of the Equipment/Machineries

	1.
	Name of the equipment
	

	2.
	Location of the equipment
	

	3.
	Name of the manufacturer
	

	4.
	Model
	

	5.
	Name & Address of manufacturer / supplier 
	

	6.
	Date of purchase
	

	7.
	Total cost in Indian rupees 
	

	8.
	Total cost of spare parts/repair
	

	9.
	Reference no./File no.
	

	10.
	Total expenditure made on mentioned equipment
	

	11.
	Whether under warranty
	

	12.
	Name, address of party authorized to carry out repairs 
	

	13.
	Logbook/usage register
	

	14.
	Equipment is under AMC
	

	15.
	OEM Certificate
	

	16.
	Repair to be done by
	

	17.
	Recommendations/suggestions of indenting officer and HoD
	

	18.
	Signature of HoD
	

	19.
	Whether the equipment has been repaired/serviced previously, if yes please provide the date cost incurred.
	

	20.
	Service Report
	


